Self-Guided Library Tour

Main Entry
WELCOME to the Indiana University School of Law Library.  

Feel free to pull books off the shelves as they are described, but please re-shelve all materials before proceeding!

You may want to pause the recording when moving between floors.
We’ll start the tour at the circulation desk, where you probably just checked it out.  The library keeps some important sources behind the Circulation desk that can circulate for limited time.  These materials include all current Nutshells, which are small books that restate one area of law, and Hornbooks, larger and more in-depth treatments of select areas of the law.  You will also find library copies of the Bluebook, which is the most widely used guide to legal citation.  Class reserves are also found at the Circulation desk.  Circulation staff can be very helpful if you want to check out a book, and also if you have questions about the library, or library policies.  
Now proceed to the area behind the Circulation desk.

This area houses the Reference materials.  This is a collection of varied reference books that library staff members think are especially helpful.  The Law Library’s Reference Collection contains a wide variety of encyclopedias, bibliographies, dictionaries, practitioners’ guides, and other finding aids for all types of information.  The collection is not limited to legal materials, though it has a clear legal emphasis.  These materials do not circulate.  You can locate these resources, and many others, by using IUCAT, the Indiana University online catalogue.  If you find an item in the catalogue that you cannot find on the shelves, talk to someone at the circulation or reference desk.  It may be in storage or checked out, in which case we can request the item, or, if it is missing, we can make a search for it.  IUCAT terminals are usually located on your right as you leave the elevator or stairs on each floor; you will see them as you continue the tour. There are also occasional dictionary stands for quick reference in several key library locations.  
Proceed toward the back wall.  The next range of shelves, behind the reference materials, contains the most recent issues of all journals and periodicals in alphabetical order by title.  Next you will find recent editions of major newspapers before they are archived in microform.  Last, the collection of Periodical Indexes appears on the counter-high shelf. The Library subscribes to the major paper indexes for all legal and law related journals, including the Index to Legal Periodicals, Current Law Index and Index to Foreign Legal Periodicals.  These books are helpful if you want to look for an article on a particular subject.  Individual articles are not in the catalogue, so to find one you will need to use a periodical index, either in paper or online.
Return to the area in front of the circulation desk.  As you are walking back, you will notice an area in which there are several chairs.  This is a more social study area, where many students meet, and it is also where you will find the current copy of the major newspapers to which the library subscribes, and a collection of atlases.  To the left of this area is a set of glass doors and an elevator which lead to the stacks that contain the majority of the collection.  
To the left of those is an area with three rows of computers.  Most of these computers are open for anyone with an Indiana University logon code, and provide access to several databases unavailable outside of the law school in addition to all the normal internet services.  The three computers on the inner side of the right most row are not password protected.  These computers offer WestPac, which is access to Westlaw, one of the largest commercial legal databases.  The library provides WestPac at no charge to its users. These computers may be used for other internet resources, or to search the catalogue, but we ask that they primarily be used for legal research.  The computer closest to the Reference Office is a dedicated terminal for the library catalogue, and does not require a logon. 
Next to the computers is the Reference Office.  There is a small collection of highly used reference books and legal materials in the office that do not circulate.  Any time the doors to the office are open the reference desk is staffed with a librarian who will be happy to assist you in your research.
Ground Floor  

Now, let’s go out into the actual library stacks.  Take the stairs or elevator down to the ground floor.  Notice that there are guides posted next to the glass doors and in the elevator that tell you which floor you can find basic materials on.  Each floor will also have a sign across from the elevator telling you what you can expect to find on that floor.  
 Immediately when you step out of the elevator you will see one of the computer stations that offers IUCAT.  Notice also that next to the terminal is a phone that will connect you directly to the reference or circulation desks.  These phones can be found next to most of our catalogue terminals, as well as in other key locations around the library.
This floor is where all the bound periodicals are kept.  The Library’s collection of bound journals is shelved in alphabetical order by title.  This collection includes U.S. and foreign law journals, as well as a number of titles from related fields.  Journals from before the mid-1970’s are kept in storage and need to be requested.  You can make such a request directly from IUCAT.
Now return up one flight of stairs to the Reading Room.  
Reading Room
Many students enjoy this area for studying.  The Library’s collection of all major loose-leaf publications is also shelved in the Reading Room in call number order.  Loose-leaf services are all on IUCAT, and finding lists are also available in this area.  Finding lists are the folders that live on top of the shelves, and they list all the loose-leaf services first by title and then by call number, for easy reference.  Note that the call number ranges are listed on the end of each shelf.  Loose-leaf publications are normally subject-specific and very comprehensive in particular topic areas.  They are usually fairly current, as they are designed to be updated frequently.  
Go up one flight of stairs to the First floor stacks area.  
First Floor
The counter-high shelves immediately in front of you as you reach the top of the stairs is where you will find three distinctively different copies of the United States Code.  The U.S. Code contains federal statutes organized by subject.  First is the official copy of the United States Code, which includes the text of the law without any annotations, and is the published by the government. Next, you should see the United States Code Service (USCS), which has notes added to the text and is published by Lexis publishing.  The series on the other side of the shelf is the United States Code Annotated (USCA) which has notes added to the text and published by West publishing.    

Next on the counter-high shelves are the most current editions of the Code of Federal Regulations (CFR) and the most recent year’s issues of the Federal Register.  These sources contain regulations and other materials relating to executive branch agencies.  The CFR contains all regulations currently in force, topically arranged, and the Federal Register is a daily publication of agency happenings.  In this area you will also find the United States Code Congressional and Administrative News (USCAAN).  This series provides select legislative history documents.    

Next on the shelves are legal encyclopedias & American Law Reports.  Legal encyclopedias are very similar to normal encyclopedias.  They have short but helpful entries on most legal principles, and are a good place to start your legal research if you are unfamiliar with your topic.  American Jurisprudence 2d (Am Jur), which is the last series in the first row of counter-high shelves, and Corpus Juris Secundum (CJS), which starts the next row of shelves, are the two major federal practice-oriented encyclopedias.  Following CJS you will find a set of ALRs including all updating and indexing materials.  ALR articles address narrow topics in great detail, comparing the case law across multiple states and jurisdictions.

After the ALRs, and continuing onto the first few tall shelves on the main floor you will find digests, including the Federal Practice Digest, Decennial Digest, and General Digest.  These Digests are used as finding tools for cases.  Most cases are published chronologically, which is fast, but makes finding a case on a particular subject very difficult.  So we have tools called digests that organize case law topically, so you can look up you subject in a digest, and find citations to relevant cases.  After the digests, you will find the library’s collection of all current State Codes, arranged in alphabetical order by state.  This collection also includes Digests, Legal Encyclopedias, and Administrative Codes for select states.
The last range of shelves against the wall begins with one counter-high shelf and is followed by tall shelves.  The tall shelves continue the collection of state codes.  The initial shorter shelf, however, is reserved for Indiana specific materials including the Indiana Digest, Statutes, Administrative Code, and the Indiana Law Encyclopedia.  Behind this shelf you should also seen the door to the library’s Rare Books and Archives room.  This contains not only older and difficult to find texts, but also faculty archives.  If you are interested in materials in this collection, you should speak to a member of the library staff about how to gain access to these items.
Finally, the first floor houses the National Reporter System and other major reporters such as U.S. Reports and Lawyer’s Edition. These follow the State materials in the last range of tall shelves.  Federal reporters are first on the shelves, and then other reporters follow in alphabetical order.  Each multi-volume reporter contains cases published in chronological order for a particular jurisdiction or group of jurisdictions by region.  Indiana case law can be found in the North Eastern Reporter first and second series.
Because of the very high use of materials on the first floor, none of these circulate.  
Now return to the main stairs and go up to the second floor.

Second Floor
The books on the second floor are part of the General Collection.  This portion of the collection does circulate, and it includes monographs and treatises on the major subjects of federal law, State law, and Foreign and International law, all in Library of Congress call number order.  Use the on-line library catalog to locate call numbers for the books you are interested in.  Again, a dedicated IUCAT terminal can again be found directly opposite the elevator.
Follow the walkway behind the elevator and you will find a group of cabinets that contain the microform materials.  Notice the binder on top of the cabinets – this “Microforms Finding List” will tell you where to find the materials.  Simply look for you source by name, and you should receive a drawer number.  A shelf of books next to the microform drawers has guides to the services we have in microform.  The Media Center, where you can find the law school computer lab and several printers is a few steps behind this shelf.  The equipment for reading and printing from microform is located beside the materials or in the Media Center.  If you need assistance, one of the reference librarians will be happy to help, or the staff member on duty in the Media Center is very knowledgeable. 
The second and third floor also have several small conference rooms, which may be checked out by law students for study purposes, and numerous carrels, reserved for individual law students.

Now let’s proceed to the third floor.

Third Floor
The third floor is a continuation of the library’s general collection.  As you reach the top of the stairs on the third floor, you will be facing more of the circulating, Classified Materials.  This portion of the collection contains British and Canadian law, monographs and treatises on United States law, and the Restatements.  Restatements of the law are the most respected of the secondary sources—while not actual law they are written by the best legal scholars in a given field, and they are the only secondary source that it is ever appropriate to cite in an official legal document. 
Proceed back to the main stairway and up to the fourth floor.

Fourth Floor
As you reach the top of the stairs, you will be facing the United States Government Document Collection.  Government publications at the Law Library are arranged under the Superintendent of Documents (SuDoc) classification system. SuDoc numbers are arranged according to the government agency that issues the document and not by subject as they would be in the Library of Congress classification systems. For example, the SuDoc number "T22.44/2:2194B" is an item published by the Department of the Treasury.  These materials are all listed in IUCAT.

The fourth floor is also where you would find superseded materials—for example, older state codes, and volumes of the CFR.  Shelves nearest the back wall have older Indiana materials, such at the Indiana Acts, and Indiana General Assembly Materials.
This concludes the Self-Guided Law Library Tour.  We hope that you found it helpful, and if you have any other questions about the library please feel free to ask them at either the circulation or reference desk.  Thank you for taking this tour, and we look forward to helping you at the Indiana University School of Law Library.

